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Public Relations Resources

Navy / Marine Corps Community Outreach


Marine Corps Aviation Support 



Description: Single Aircraft Demonstrations, Static Displays, Flyovers 
Directions: Headquarters Marine Corps evaluates the eligibility of requests for aviation support of public events. If you would like to support your event with a Marine Corps aviation asset, please refer to the following submission instructions and FAQs before submitting the enclosed DD 2535 request form.  
Step 1: Open DD Form 2535 (see separate enclosure) file on the aviation support website  

Step 2: If you have Adobe Acrobat Standard or Professional, you may fill in the form electronically then print off a hard copy OR Print blank form first and fill out by hand. 
** Ink signatures required in box 3d. – Event Site Certification (To be completed by an agent exercising authority for site use.) 19d. - FAA Coordinating Official’s signature (The Flight Standards District Officer, FSDO, in the region that the flyover is to take place must sign here! Go to http://www.faa.gov/avr/afs/fsdo/ to locate your local FSDO officer. 25a. – The President, Chairman or Commander of requesting organization must sign!
** If you are the authorizing authority for the site use and the President, Chairman or Commander of the requesting organization, YOU MUST SIGN BOTH 3d and 25a.
Step 3: Send or fax entire request with signatures in boxes 3d and 25a to the FAA for airspace coordination signature, 19d. See FAA contact info in Step 2.
**Section IV must be completed, signed and returned to you by the FAA before you submit the entire request form to the Aviation Coordinator at Headquarters Marine Corps.

Step 4: Fax completed DD Form 2535 with all three appropriate signatures to: (703) 614-2358 Attn: Aviation Coordinator. If you have fax difficulties or want to confirm transmission, call (703) 614-1034 OR Mail completed form to:

Commandant of the Marine Corps
Headquarters, U.S. Marine Corps (PAC)
3000 Marine Corps Pentagon
Washington, D.C. 20350-3000

OR scan completed and signed form into a .pdf file and email to: hqmc.comrel@usmc.mil. Type, “Harrier Demo Request”, “Flyover Request” or “Static Display Request”, in the subject line of the email message depending on what you request.

Step 5: Look for a confirmation email within two weeks informing you that your request was received along with your eligibility notification. Eligibility will be determined based upon the criteria. 

** Even if your request meets the eligibility criteria, you do not automatically receive support for your event.

Step 6: If your event is determined to be eligible for support, you must contact the potential supporting unit directly to ensure their support and provide coordination for the event and all of its details. Operational commitments must always take priority and can cause previously scheduled events to be canceled.

point of contact: 

Aviation Coordinator
Phone: (703) 614-2358 
Fax: (703) 614-1034
Website: http://www.marines.mil/comrel/120day.nsf/community 

Commandant of the Marine Corps
Headquarters, U.S. Marine Corps (PAC)
3000 Marine Corps Pentagon
Washington, D.C. 20350-3000

Marine Musical & Ceremonial Support
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Description: Headquarters Marine Corps evaluates the eligibility of requests for musical and ceremonial support of public events that meet criteria. The Community Relations Branch of the Division of Public Affairs at Headquarters Marine Corps provides the representatives of requesting organizations with liaison to twelve field bands and numerous color guards across the country to coordinate support for their event.

Directions: If you would like to support your event with a Marine Corps musical or ceremonial asset, please refer to the following submission instructions and FAQs before submitting the enclosed DD 2536 request form.  
Step 1: Open DD Form 2536 pdf file on the Musical, Ceremonial, and Correspondence support web page or find the paper copy of the form in your packet. 

Step 2: If sending electronically (requires at least Adobe Acrobat Standard or Professional):

· Fill in the form electronically, INCLUDE TYPED NAME AND DATE IN BLOCK 23. a., b., and c. in lieu of a handwritten signature,

· Save to your hard drive, attach to an email and send to hqmc.comrel@usmc.mil. *** If you submit via email make sure you only type the words of your specific request (i.e. “Band Request” or “Musical Request,” “Color Guard Request,” or “Ceremonial Support Request”…) in the subject line of your email message.

· If you are not able to fill in the form electronically, you can fill in the form by hand and scan into a file that can be attached and mailed. OR If sending via fax: Fill in the form either electronically or by hand. Print off a hard copy and fax to: (703) 614-2358 OR If sending via U.S. Mail send completed form to:
Commandant of the Marine Corps
Headquarters, U.S. Marine Corps (PAC)
3000 Marine Corps Pentagon
Washington, D.C. 20350-3000

Step 3: Look for a confirmation email within two weeks informing you that your request was received, if you have provided an email address. If you do not include an email address, you may receive your notification of your request receipt in the mail. Please provide a postal address as well.
Point of Contact: Fax: (703) 614-2358
Commandant of the Marine Corps
Headquarters, U.S. Marine Corps (PAC)
3000 Marine Corps Pentago
Website: http://www.marines.mil/comrel/120day.nsf/community
Marine Corps General Officer Speaker Support 
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Description: Headquarters Marine Corps evaluates the eligibility of requests for General Officer Speaker support of public events that meet criteria.. The Speakers Bureau of the Community Relations Branch of the Division of Public Affairs at Headquarters Marine Corps provides the representatives of requesting organizations with liaison to more than 80 General Officers across the country to coordinate support for their event. If you would like to request a General Officer speaker for your event, please refer to the following submission instructions and FAQs before submitting the request form.
Directions: 
Step 1: Open General Officer Speaker Form (see enclosed) 


Step 2: If sending electronically:Fill in the form electronically and attach to an email sent to hqmc.comrel@usmc.mil.
*** If you submit via email make sure you only type “G.O. Speaker Request” in the subject of the message. 

OR If sending via fax: Fill in the form either electronically or by hand. Print off a hard copy and fax to: (703) 614-2358 Attn: Head, Speakers Bureau

OR If sending via U.S. Mail send completed form to:
Commandant of the Marine Corps
Headquarters, U.S. Marine Corps (PAC)
3000 Marine Corps Pentagon 
Attn: Mrs. Hattie Powell-Ray
Washington, D.C. 20350-3000

Step 3: Look for a confirmation email within two weeks informing you that your request was received, if you have provided an email address. If you do not include an email address, you may receive your notification of your request receipt in the mail. Please provide a postal address as well. 
Point of Contact: 
Commandant of the Marine Corps 
Headquarters, U.S. Marine Corps (PAC)
3000 Marine Corps Pentagon  
Washington, D.C. 20350-3000
Phone:  (703) 614-1034
Fax: (703) 614-2358
Website: http://www.marines.mil/comrel/120day.nsf/community
