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Easy Guide to Make a QR Code on Flowcode.com for Navy League Councils
A QR code is a square picture that people scan with their phone to visit a website, like your council’s event page or Facebook. Flowcode.com makes it simple to create one for free. Follow these steps to make a QR code in about 5 minutes to share your Navy League Council’s activities.

What You Need
· A computer or tablet with internet.
· An email address to sign up for Flowcode (use your council email, like president@navyleaguecouncil.org).
· The web address (link) you want the QR code to go to (e.g., your council’s website or Facebook page).

Steps to Create a QR Code
· Go to Flowcode’s Website 
· Open your internet browser (like Chrome or Safari). 
· Type www.flowcode.com in the address bar and press Enter. 
· Navy League Tip: This website helps you make QR codes to share council events or membership forms.
· Sign Up for a Free Account 
· On the Flowcode homepage, look for a “Sign Up” button in the top-right corner and click it. 
· Enter your email and make a password, or click “Sign up with Google” to use your Gmail. 
· If you already have an account, click “Log In” and enter your email and password. 
· Tip: Write down your password somewhere safe. Use your council email for official use.
· Start Making Your QR Code 
· After signing in, you’ll see a dashboard. 
· Click the “Create” button (top-right corner), then choose “Flowcode” from the menu. 
· Navy League Note: This starts the process to make a QR code for your council.
· Pick Where the QR Code Goes 
· You’ll see a box asking, “Where should your QR code go?” 
· Choose what you want people to see when they scan the code: 
· Website: Type or paste your council’s website (e.g., www.navyleaguecouncil.org) or event page link. 
· Social Media: Pick Facebook, Instagram, or another platform and enter your council’s page link (e.g., www.facebook.com/NavyLeagueCouncil). 
· Email: Enter your council’s email so people can contact you.
· Tip: Copy the link from your browser and paste it to avoid typos. Test the link first to make sure it works.
· Name Your QR Code 
· In the box that says “Name your Flowcode,” type a simple name, like “Navy Event” or “Council Website.” 
· Why?: This helps you find the QR code later if you make more than one.
· Make the QR Code Look Nice 
· Flowcode will show you a QR code design. To make it match your council: 
· Pick one or two colors (e.g., navy blue and white for Navy League). 
· If you have your council’s logo (a picture file), click “Upload Logo” and choose the file from your computer.
· Click “Refresh” to see different designs, then pick one you like. 
· Tip: Use bright colors so the QR code is easy to scan. If it’s too complicated, choose a simple design.
· Save Your QR Code 
· Click the “Create” or “Download” button to finish. 
· Your QR code will download as a picture file (like a photo). Save it to your computer’s “Downloads” or “Pictures” folder. 
· Important: Don’t take a picture of the screen—it won’t work. Use the downloaded file.
· Test the QR Code 
· Open the downloaded QR code picture on your computer. 
· Use your smartphone’s camera: Point it at the QR code (no need to press anything). 
· Your phone should show a link. Tap it to make sure it goes to the right place (e.g., your council’s website). 
· Navy League Tip: If it doesn’t work, go back to Flowcode, check the link, and download again.
· Share Your QR Code 
· On Paper: Print the QR code on flyers, posters, or business cards for council events. Make it at least the size of a quarter so it’s easy to scan. 
· Online: Email the QR code picture to your council members or add it to your council’s Facebook or newsletter. 
· Navy League Examples: 
· Put it on a poster for a fundraiser to link to a sign-up page. 
· Add it to a business card to share your council’s contact info.
· Tip: Add words like “Scan to Join!” next to the QR code so people know what to do.

Extra Tips for Navy League Councils
· Keep It Easy: Make one QR code for one thing, like your council’s website or event page, so it’s not confusing. 
· Print Clearly: Ensure the QR code is big and clear on flyers (at least 1 inch by 1 inch) and in a bright area for scanning. 
· Free Is Enough: The free Flowcode account lets you make two QR codes with unlimited scans, perfect for small councils. 
· Change Later: If you need the QR code to go to a new link (e.g., a different event), log back into Flowcode, edit it, and download again—no need to reprint. 
· Ask for Help: If you’re stuck, ask a family member or council member to help, or email Flowcode at support@flowcode.com.
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